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I. Introduction 

 
1. The State of Vermont is approaching the fifth biennium with our online lobbyist 

registration and disclosure filing system, which has allowed for easier accessibility and 

transparency in all facets of use and reviewing information. 

 

2. During the 2021-2022 Biennium, there have been 699 registered lobbyists, 503 

registered lobbyist employers and 27 lobbying firms. 

 
3. Please note: These instructions are solely for RENEWING the past biennium’s 

information. If you are going to register in a different capacity for the new biennium, 

you will need to register as a new entity. 

 

II. How do I renew my registration as a lobbyist/lobbyist 

employer for the new Biennium? 

 
1. If you had previously been registered during the 2021-2022 biennium as a lobbyist or 

lobbyist employer, it is easy to renew your registration in the Lobbying Information 

System. 

 

2. You will use the same login information to enter into the system (i.e. your email address 

is your user ID and your password remains the same). 

 

3. https://lobbying.vermont.gov/ 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. If you have trouble logging in, please utilize the “forgot password” prompt. 

 

5. Once you enter your account, you will see your dashboard. On the left-hand side, there 

is a list of actions that you can take. A little more than halfway down the list, you will 

see the option “Renew Registration”. 

https://lobbying.vermont.gov/
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6.  Click on “Renew Registration” and it will take you to your “Lobbyist/Lobbyist 

Employer” information, which will be pre-populated with the prior Biennium’s 

information. At this point, you may make any necessary changes to your address, phone 

number, email address, etc. The same photo (for lobbyists) that you had used in the 

prior biennium will remain uploaded. If everything remains the same, you may simply 

hit “continue”. 
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(Please view image for example) 

 

 
 

7. The next screen will be where you can add lobbyist(s) or lobbyist employer 

information. At this point, you may either add new lobbyists or lobbyist employers. 

You may also hit the “delete” button to remove any obsolete information. This is not a 

termination, just a removal of that entity from your listing. However, if everything 

remains the same as the prior biennium, you may click the edit button and update the 

“date lobbying commenced” (first date of the new biennium, NOT first date of actual 

employment) and then “update employer list”. This will populate the necessary 

information. 

 

(Please view image for example) 
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8. After this data populates, please hit the “continue” button. The next page will have your 

completed registration form filled out. 

 

(Please view image for example) 

 
 

9. If all of the information looks correct on this form, click the checkbox underneath 

the word “Accept” and then proceed to the “Continue” button. 

 

10. If any of the information is not correct, please use the “Back” button and return to 

the prior screen in order to fix it. 

 

11. The final step in the registration process is the payment information, which will be on 

the next screen. 

(Please view image for example) 
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12. Please remember that you may always utilize the “back” button. However, once you 

hit “Pay & Register” your transaction has been completed. 

 

13. After completion, you will see this screen: 
 

 

14. Your user ID and password will remain the same. 

 

15. Please click on “Print Preview” in order to generate a pdf of your registration. You can 

also print and save this for your records. 

 

16. You have successfully registered for the 2023-2024 biennium. 

 
17. After you have gone through the process of registering for the 2023-2024 biennium, 

each time that you log into the Lobbyist Information System, you will have the option 

to choose all of your past information for previous biennium. This allows you to go in 

and look at your history as well as utilize the data in the current biennium.  

 

18. Please remember that all lobbyists must file a disclosure using the Lobbying 

Information System, even if there is a $0.00 reporting figure. The “No Activity to 

Report” option can be used. Failure to file online in the LIS by 11:59pm of the deadline 

date will result in the accumulation of late fees. It is the sole responsibility of each 

entity to file these reports in a timely manner. Although the Secretary of State’s 

office generally will place reminder notices on the LIS website, it is NOT 

REQUIRED by statute that we do this, rather a simple courtesy on behalf of the 

Elections Division.  

**Please place these dates on your calendar and set a reminder to ensure your compliance! ** 

2/15/23 (January 1 – January 31) 

3/15/23 (February 1 – February 28) 

4/15/23 (March 1 – March 31) 

5/15/23 (April 1 – April 30) 

6/15/23 (May 1 – May 31) 

9/15/23 (June 1 – August 31) 
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• YEAR END 1/15/24 (September 1 – December 31) 

 

2/15/24 (January 1 – January 31) 

3/15/24 (February 1 – February 28) 

4/15/24 (March 1 – March 31) 

5/15/24 (April 1 – April 30) 

6/15/24 (May 1 – May 31) 

9/15/24 (June 1 – August 31) 

• YEAR END 1/15/25 (September 1 – December 31) 

 

 

 

 



9  

III. Lobbying Firm Registration Renewal 

1. As with the lobbyist/lobbyist employer login, your login information remains the same. 

You do NOT need to re-register as a “NEW lobbying firm.” 

 
2. When you log in, you will see the option on the left-hand column “Renew Registration” 
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3. When you choose the “Renew Registration” button, you will be directed to your Lobbying 

Firm account information. It will be pre-populated with the data that was included during 

the 2023-2024 Biennium. If nothing has changed, you simply just need to click 

“continue”. Otherwise, go ahead and update any pertinent data and then choose 

“continue”. 
 

 
 

4. The next screen brings you to your lobbyist information. Again, it will be pre-populated 

with the lobbyist information from the last biennium. Any additions or changes may be 

made here. If everything is the same, simply click “continue”. (Please remember, at any 

time, you may use the “back” button if necessary.) 
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5. The renewal fee for the 2023-2024 Biennium is $150, regardless of whether or not you 

have added new lobbyists or if your lobbyists are still the same as the prior biennium. 

When you click continue, you will see the following screen: 
 
 

 
6. Please click on the “ACCEPT” box and then “CONTINUE” to proceed to payment. 

 

7. Your next screen is the payment information screen. Please enter this information and 

your firm registration will be complete. 
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8. You will get your registration confirmation after payment is completed. Please be sure 

to print this for your records by clicking on “PRINT PREVIEW”. 

 

 
9. You have completed the lobbying firm registration process. 

 

10. Please remember that all lobbyists must file a disclosure using the Lobbying 

Information System, even if there is a $0.00 reporting figure. The “No Activity to 

Report” option can be used. Failure to file online in the LIS by 11:59pm of the 

deadline date will result in the accumulation of late fees. It is the sole responsibility of 

each entity to file these reports in a timely manner. Although the Secretary of State’s 

office generally will place reminder notices on the LIS website, it is NOT 

REQUIRED by statute that we do this, rather a simple courtesy on behalf of the 

Elections Division.  

** Please place these dates on your calendar and set a reminder to ensure your compliance! ** 

 

2/15/23 (January 1 – January 31) 

3/15/23 (February 1 – February 28) 

4/15/23 (March 1 – March 31) 

5/15/23 (April 1 – April 30) 

6/15/23 (May 1 – May 31) 

9/15/23 (June 1 – August 31) 

• YEAR END 1/15/24 (September 1 – December 31) 

 

2/15/24 (January 1 – January 31) 

3/15/24 (February 1 – February 28) 

4/15/24 (March 1 – March 31) 

5/15/24 (April 1 – April 30) 

6/15/24 (May 1 – May 31) 

9/15/24 (June 1 – August 31) 

• YEAR END 1/15/25 (September 1 – December 31) 


